CONTENTS

Chapter 1 = Introducing InDesign CS4

Overview of INDESIZN CS4......oouiiiiiiiiiiiiiiieectee et
Getting Started with Adobe InDesign
Exploring the InDesign CS4 WOIKSPACE .....c.eovivuiruieiieieiiniiniineeiteieeeteesee e 3
The Application Bar
TRE MENU BT ...ttt
The Control Panel ..........ccciiiiiiiiiiic s 5
The ToOols Panel.........c.ccooviiiiiiiiiiiic e 5
The Document WINdOW ... s 8
THhe WOTK A€a ...t 8
THE PaN@l GrOUPS...c..ceevveeiieiiiieiitetetetete ettt ettt sttt ettt enes 9
Working with Custom WOTKSPACES ..........ccccvuiiiiiiiiiiiiiieniecece e
Creating @ WOIKSPACE .......c.coiiiiiiiiiiiiii e
Saving a Workspace......
Deleting a Workspace .........coccoeeevenenienienenennenenns
Reverting a Workspace to its Original Appearance............

Creating @ New DOCUMENT .......ooiiiiiiiiiiiiiiii i
Working with Ruler GUIdES.............ocoeiiiiiiiiiiiiiiiicciece e
APPIYING RUIET GUILES ...ttt
Deleting RUler GUIAES ..........coiuiiiiiiiiiiiiieiceee et
Saving @ DOCUMENT ......ooiiiiiiiiiiiiii i
Closing the Document and Quitting the Application

SUMMEAIY Lttt s st s sae e s

Chapter 2 m Working with Documents

Opening an Existing DOCUMENt .........ccciiiiiiiiiiiiiiiiic 26
INtrodUCING MaStEI PAZES ......veuiiiiriiiiieiieiieiientete sttt sttt 28
Creating @ Master Page.........ccooiiiiiiiiiiiiiii 28
Creating a Master Page from the ExXisting Master Page.........c.coeceveirieineineineineneceieenes 32
Adding Page Numbers to a Document
Deleting @ MaSter PAE.........cuvueiriiiiiiieiiieieteientet ettt ettt sttt
WOTKING WIth TEXt....ueiuiiiiiiiiiiiieiiet e s
Creating a Text Frame ...
MOdifying TEXt FIAMES .......oveviieiirieiirietitctre sttt
Adding Text to the DOCUMENT ........c.eiiiiiiriniienteeteresete ettt ettt s
Importing Text in @ DOCUMENL.........ccoiiiiiiiiiiii i
Working with the Type on a Path Tool
Creating Type 0N @ Path .....c..coiiiiiiiiiiiiiciccecee et
Removing Text from the Created Path ...........ccoccoiiiiiiiniiiniiiicc e
Working With ODJECES.......cociiiiiiiiiiiiieee et
IMPOItiNg @ ODJECt ......eiuieiiriiiiieiieiireeee ettt ettt st et eene
Wrapping Text Around an Object




InDesign CS4 in Simple Steps

ReMOVING WIaPPEd TEXE......cuevuiieiiieiiieiiteierteenteie ettt ettt sttt 54
Creating ANChOT ODJECES ..........cuiiiiiiiiiiicc e 56
WOrking With LAYEIS ........coiiiiiiiiiiiiiiiieetesie ettt

Creating a Layer ...............
Adding Object to Layers
Locking and Unlocking the Layers ...........ccccouriiiiininiiiiiciesec et
DEIEtiNG @ LAYET ...cvtiiiiieieeiteteteeet ettt ettt ettt s bbb

Summary
Chapter 3 m Formatting the Text 67
Basic FOrmatting Tasks.........ccueouiiiiiiiiiiiiicicei e e
Changing the FONt Size Of the TEXE.....coueirieiriiirieirieicre e
Changing the Font Color of the Text
Aligning the Text in a Document.........ccccocevevirennennenn
Applying Bulleted and Numbered Lists
EdItiNg the TeXt...c..eoiiiiiiiiii ittt e
Spell Checking the DOCUMENT........cc.oouiitiriiiiiecteecet ettt 75
Using the Find and Replace Utility ..........coccooviiiiiiiiiiiiiiicccc e 76
Advance FOrmatting Tasks .......c..cocuieiiriiniiniiniiicieteecte et 79
Working with Character Styles ...........cociviririiininineneereeee ettt e 79
Working with Paragraph Styles...........c..ccooiiiiiiiiiiiiii e 85
Importing Styles from Other DOCUMENLS .......c.ceerveuirieiinieinieinieiinieenietneetseee et 91
Summary
Chapter 4 m Working with Tables 95
Creating @ Table c...c.eoiiiiii e

Converting an Existing Text into a Table
Basic Operations Performed on a Table

Embedding a Table within @ Table ........cccooeiiiiiiiiiieeceecceeeeeeee

Adding Text to @ Table ...

Adding Graphics t0 @ Table......cccoueiiiiiiiiiiiecce e
Modifying @ Table....c.oouiiiiiiieie e

Inserting ROws and COIUMINS ..........ccouiiiiiiiiiiiiic s

Deleting ROWs and COIUMINS ....c..cerieiiniiirieiiniiinicitcnetnteete ettt e
Formatting a Table........cccccceeeennin.

Applying Text Alignment...................

Splitting and Merging Cells................

Setting Text Orientation of a Cell
Table Strokes and Fills .........cooioiiiiic e

Changing the Table BOrder..........cccouiirieiiiiinieiniciniec ettt

Adding Colors to the Table.......cccoviiiiiiiiiiere et
Cell and Table STYIES .....ooiiiiriiriieiieiee e

Creating @ Cell STYIE ...ooviiiiiieiiceeee ettt

Applying a Cell Style.........

Creating a Table Style




Contents

APPIYING @ TaDIE StYlE.....iiiiiiiiiiiieiece ettt 132
Deleting Cell and Table Style .........ccooioiiiiiiiiic s 134
SUMIMATY Lottt eaa e sae e e s 136

Chapter 5 m Working with Drawing Tools

USING ShAPe TOOIS ...ttt ettt 138
Working with Rectangle TOO ........coueiriiiiiinieiniiieic et 138
Working with EHipse TOOI ........ccciiiiiiiiiicicc e 139
Working with POlygon TOOL......c..ccoiiiiiiiiiiiiiicic e 140

USING PeNCil TOOI ..ottt e 142
Drawing a Freeform Path...........cccoiiiiiiiiiicccc s 142
Drawing a Closed Path............cccoiiiiiiiiiiiiectee e 145
EQItiNG @ Path ....coueiiieiiiiiiceee ettt et 146

USING the PEN TOO ....cuieiiiiieiiiiiiiie sttt 149
Drawing Straight LINES .........ccooueiiiiiiiiiiiieieieceet et 150
Drawing CUIVES........coiiiiiiiiiiciii s 151

SUMMEIY Lt s s s s s 154

Chapter 6 m Using Graphics and Applying Effects

Joint Photographic EXPert GroUp ..........ccevucuiriciiiiciiciiicieiceee e 156
Portable Network GraphiC.........ccocoiiiiiiiiiiiiiiicecee s 156
Tagged Image File FOrMAL .....c..cceeieiiiiiiiiinine ettt 156
IMPOItiNG GrapRiCS ....evieuieieeiieiitiete ettt
Transforming ODJECES......co.eviiiiiiieiierer ettt
FIIPPING @N ODJECT ...ttt

Rotating an Object ....
Cropping an Object...
Shearing an Object....

APPIYING EFFECES 1.t e
Applying the Drop Shadow Effect............oocoiviiiiniiiiiiiiiiiiicccce e 164
Applying the Transparency EffeCt ..o 166
Applying the Feathering Effect...........cccooiiiiiiiiiiiiiiiiccccccc e 167
Applying the Corner Effects .........ocoiiiiiiiiiiiiiiieiecee e 169

RemMOVINgG the EffeCts........cocviiiiiiiiiiiiiicicic e 171

SUMMEAIY Lottt s st s s s s 172

OVEIVIEW Of COlOTS......iiiiiiiiiiiiiciicieee e e 174
PrOCESS COLON ...t 174
SPOL CONOT ..ttt ettt et 174
RGB COlOT ..t 174




InDesign CS4 in Simple Steps

Using the KULER Panel.........cccccoiiiiiiiiiiiiiiieicic e 174
Creating and Saving @ NeW TREME ......cccociiiririiininineseeertes et 175
Adding the Theme to the SWATCHES Panel............cccoocoiiiiiiiniiiiiiiciicecccee 178

Using the SWATCHES panel
Creating @ Color SWatCh .....c..ccuiiiiiiiiicicce e
Creating Gradient SWatCh............cccciiiiiiiiiii e
Creating TNt SWALCH ......c.oiuiiiiirieiee ettt

Applying Color Using the SWATCHES panel.........ccccccooiiiiiiiiiiiiniiciceccene 187
Applying Gradient SWatCh...........cccioiiiiiiiiii e 189
APPIYING TINt SWALCH .ottt 190

Saving a Swatch.............

Deleting a Swatch
Using the Eyedropper TOOL......c..ooiiiiieieiiiinst et

SUMMArY .o

Chapter 8 m Publishing the Document
Using the Preflight Check. ... ..o

Saving the Document as a PDF File

Creating @ TOC .......oiiiiiiiiiii
Creating and Applying Styles in @ TOC ......cccociviiirininenininenestestenestete et 206
IMPOITING SEYIES ...t 208

Printing @ DOCUMENt......ccc.iiiiiiiiiiiiiiii i 209
Print-Previewing @ DOCUMENt..........cccciiiiiiiiiiiiiiii s 210
Exploring the Types of Print Options ...........ccccciiiiiiiiiiiiiiiie e 211

Working With Print Presets .......c..cooieiiiiiriinienieicitcic ettt 213
Creating a Print Preset ... 213
APPIYING @ Print PreSet ........ouiiiiiiiiiiiiiii e 216
Deleting @ Saved Print PreSEl..........ccuvveiriiirieinieiniiiiicteieeeteseete ettt ettt 216

SUMIMATY ittt ettt sta e e st e s ta e e e sraeeeeseneeeeans 217

Vi





